
My library: basic information 
 

Find out the following information: 
 

Where are books in my subject located 
in the library? How are they classified? 

 
 
 
 
 

How many items can I take out at once?  
 
 
 
 

How many items can I take home on 
loan – and for how long? 

 
 
 
 
 

How long does it take for books to 
arrive once ordered? 

 
 
 
 
 

Can I reserve books?  
 
 
 
 

How do I request or renew? By phone 
or online? 

 
 
 
 
 

Are there fines?  
 
 
 
 

How do you request inter-library loans? 
How much do these cost? 

 

Are there subject-specialist librarians?  
 
 
 

 


